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1. O0mHe noJIoKEeHU

1.1. bubnuoreka I'bOY CIIO «KATK» (Kynrypckoro aBroTpancrnopTHOro
KOJLIEJDKA) SIBIIAETCS OJHWUM M3 BeAyLIMX CTPYKTYPHBIX IM0JIpa3/Ic/icHUI KoJlle/Ka,
obecrieyuBalOUIUM yueOHON, HAYYHOM, CITPaBOYHOM, XY/ 10’KECTBEHHOM JIMTepaTypoi,
NepHOANYECKUMH H3/1aHUAMH M UHGPOPMALMOHHBIMM MaTepualaMu (jajee —
JOKYMEHTaMM)  y4deOHO-BOcnMTaTebHBIH  Ipollecc, a  TakkKe  LEHTPOM
pacrpocTpaHeHus: 3HaHUM|, 1y XOBHOI'O U UHTEIJIEKTYaIbHOTO OOLIIEHUs, KyJILTYPbI.

1.2. bubnuorexka B cBoeil JesTelbHOCTH pykoBojcTByercss KoHcTuTynmeii
Poccuiickoit @enepaunu, PenepanbibiM 3akoHoM ot 29.12.2012 Ne 273-03 «O06
obpasoBanuu B Poccuiickoit ®@enepauumny, @enepanbubiv 3akoHoMm ot 29.12.1994
Ne 78-@3 «O 6ubnuorevyHoM seney», nocraHosienusiMu IIpaBurenscrsa Poccuiickoi
Qenepallui ¥ HOPMATUBHBIMM IIPaBOBBIMM aKTaMM TOCYJAPCTBEHHBIX OPraHoB
ynpaBiaeHHs: 0Opa3OBaHHEM [0 BOIMPOCAM, OTHECEHHBIM K MX KOMIICTCHIIMH,
[IpHKa3aMM W paclOpsUKEHUSAMM  PYKOBOAMTE/S  KOJUIe[Ka, HHCTPYKTHBHO-
METOJIMYeCKMMH  MaTepuaiamu LleHTpansHoit  OGubIMOTEYHO-UHPOPMAIIMOHHO#H
koMmuccu MmuHoOpazoBanusi Poccun (nanee — [IBUK), a Takke wHacrosumm
[Tonoxenuem.

[lonoxkenune paspaboraHo Ha ocHoBaHuM «llpumepHOro rmosloKeHUs O
O6ubnuoTeKe cpelHero crenuaibHOro yyeoHoro 3aBeeHus» (pexomenjjosano [[BMK
Muno6pazoBanust Poccun 05.12.2002).

1.3. Komnemx ¢unaHcupyeT aesTeNbHOCTh OMOIMOTEKHM M OCYILECTBISET
KOHTPOJIb 32 €¢ paboToi B COOTBETCTBUU C JAEHCTBYIOLMM 3aKOHOAATEILCTBOM.

1.4. Ilopsnok nocryna K (oHaaMm, nepedeHb OCHOBHBIX YCIYyI' M YCIIOBUs UX
[1pe/1IoCTaB/ICHUs OIPEeIAIOTCS [IPaBUIaMH 110Jb30BaHUs OUOIMOTEKOM.

2. OcHoOBHBIE 3a/1a4H

2.1. Tlonnoe wu oneparuBHoe OubnuoreuHoe W UHGOOPMALIMOHHO-
oubnuorpaduyeckoe oOCIyKHUBAHUE CTYIEHTOB, NperojaBaresieid, COTPYIHUKOB U
JPYIMX KATEropuil 4MTaTened, YCTAHOBJEHHBIX B [paBWiax I0Jb30BaHMUS
OubIMOTEKON KoJlle/)ka, B COOTBETCTBMH C MH(OPMALUMOHHBLIMH [OTPEOHOCTIMH
yyTaTeJIeH.

2.2. ®opmuposanue OubOaMOTEUHOro0 (hOHJA B COOTBETCTBUHM C IpOQuIEM
KoJlIe/DKa, TpeboBaHUsMU  (eaepalbHbIX TOCYAapCTBEHHbIX 00pa3oBaTe/IbHbIX
CTAaHJApTOB,  0Opa3oBaTe/lbHbIMM  HPOPECCHOHATBHBIMUA  [IpOrpaMMaMK U
HH()OPMALMOHHBIMHU MTOTPEOHOCTAMHU YUTATEIISH.

2.3. Opranuszanus U BeJeHHe CrpaBo4HO-OMOJMoOrpaduyeckoro amnmnapara B
aBTOMATU3HPOBAHHOM M TPAJAMIIMOHHOM peKUMax.

2.4. VYyactue B  BOCIMTATEJbHOM © T'YMAHUTAPHO-IIPOCBETUTEIILCKOM
NESATeNIbHOCTH  KoJUIe/kKa,  (opMupoBaHuMe Yy  OOydalomMxcs — COLMaIbHO
HEOOXO/MMBIX 3HAHHWH M HABBLIKOB, I'PAKJAHCKOW TMO3MLHH, NPOPECcCHOHANBHBIX
MHTEPECOB, Nponaraiia KyJabTypPHOr0 Hacleaus.

2.5. ®opmupoBaHue OUOIMOTEUHO-UHPOPMALIMOHHONW KYJILTYpbl, 00yueHUe
yuTaTeNIell COBPEMEHHLIM MeToJlaM [oucka HHGOpMaUMH, HNPHUBHTHE HABLIKOB
110JIb30BaHMS KHHUI'OM.



2.6. CosepuieHcTBOBaHME paboThl OWUOIHOTEKM Ha OCHOBE BHEJAPCHHS
COBPEMEHHBIX TEXHOJIOIMM M KOMIIbIOTEpU3alui OMOIMOTEHHO-UH(DOPMALMOHHBIX
[IPOLIECCOB.

2.7. KoopauHauusi JesTEJbHOCTH C [OJpa3jiefIeHUs MU  KollJle/DKa W
OOIIeCTBEHHBIMH OpraHu3allusgMK, UHTErpalys U B3auMo/lelicTBUe ¢ OMOIHOTEKaMK
APYyTHX CUCTEM W BEJIOMCTB, OpraHaMu Hay4HO-TEXHMYECKOH wuHbopMmanuu s
OoJiee MOJHOTO YOBIETBOPEHUS NOTPEOHOCTEHN YnTaTeIel B JIMTepaType.

3. OcHoBHbIe PyHKIHH

3.1. bubGnuoreka opraHusyer auddepeHIUpoBaHHOE  OOCIYKUBAHHE
yuTaTellell B YUTAJIBHOM 3asie, Ha aOOHeMeHTe W JPYyruX I[YHKTax BblJa4H,
YCTaHOBJIEHHBIX B Npasuiiax nojp3oanus oudnunorekoit KATK, npumenss MeTo/bl
VHJIMBMIy aJIbHOTO M IPYIIIIOBOIO 00CIyKHBaHUSI.,

3.2. becnnatHo oOecnieunBaeT uuTaTeleldl OCHOBHBIMU OMOJIMOTEYHBIMH
yCayramu:

— INpeJoCTaBlIseT NONHy HHbOpMalMI0O O cocTaBe OubiHoTedHoro domuja
yepe3 CHCTEMYy KarajoroB, KapTOTeK M C HCIOJb30BaHUEeM Jpyrux ¢opm
OubaMoTeUHOIr0 MHGOPMUPOBAHUS;

— OKa3bIBaeT KOHCYJIbTATHBHYIO IOMOIIbL B [TIOMCKE U BbIOOpE JInTEpaTyphl;

— BBIZAET BO BPEMEHHOE II0JIb30BAHUE [eyaTHble W3/laHud MU JIpyrue
JIOKYMEHTbI 13 OubsimoreyHoro ¢Gonia;

— BBITNOJIHSIET TeMaTH4YecKue, aJipecHble U Jpyrue Oubnuorpaduueckue
CIpaBKH,  COCTAaBISeT [0  3ampocaM  CIIMCKH  JUTeparypbl,  MNPOBOJMUT
oubnuorpaduyeckre 0030psl, OpraHu3yeT KHHKHbIE BbICTABKH;

— NPEAOCTaBISIET AOCTYN K ceTu MHTepHeT /Ul caMOCTOSTE/IbHBIX 3aHATHH.

3.3. Pacmmpsier accopTuMeHT OMOJIMOTEYHBIX YCIIYT, MOBBINIAET UX KA4€CTBO
HA  OCHOBE  TEXHMYECKOro  OcHalleHuss  OMOJMOTEKH,  KOMIILIOTEpHU3alluu
MH(OPMALIMOHHBIX IIPOLIECCOB.

[IpenocraBisier uuTaTENISIM JIONOJHUTENIBHBIE [IIATHBIE YCIYTH, KOTOpbIC
MOKET oOKa3biBaTh Oubinorexka Oe3 yuepdba cBOel OCHOBHOH J€ATE/ILHOCTH.
[IpefickypaHT MIaTHLIX yCJIyT yTBEpK1aeTcs AMPEKTOPOM KOJLIe KA.

3.4. ObGecneunBaeT KOMIUIEKTOBaHME (OHJ@ B COOTBETCTBUM C IpOdUIIEM
00pa30BaTeJILHOTO  YYpesKJAeHHusi, yueOHBIMM I[UIaHaMU M 00pa3oBaTelIbHBIMU
nporpammamu. [lpuoOperaer y4yeOHYI0, HAay4yHYIO, MEPHO/IMYECKYIO, CIIPABOYHYIO,
XYyJIOKECTBEHHYIO JIUTeparypy M Jpyrue Buabl u3jaHuil. CaMoCTOSTENBLHO
ornpe/easeT UICTOUHMKN KOMIUIEKTOBaHUs (POHL0B.

3.5. N3yuaer creneHs yJAOBIETBOPEHMUs YMTATEJIBLCKOIO CIpoca € Iejbio
KOPPEeKTUPOBKH KOMIUJIEKTOBaHUsT M IPUBEJIEHUS B COOTBETCTBHE COCTaBa M
TeMaTHKH GoHAa ¢ MHOOPMAIMOHHBIMH NOTPEOHOCTIMHU yuTareneil. AHaausupyer
00ecrne4eHHOCTh CTYACHTOB (00y4aromumxcs) ydeOHUKaMU U yueOHBIMH T0COOUAMU.

3.6. OcyuiecTBisieT yuer, pa3MellleHue U poBepKy (ouzaa, odbecneuuBacT ero
COXPAHHOCTH U PEXKUM XpaHEeHUs, perucTpaluio U JIp. B cooTBeTCTBUU ¢ «llopsiikom
ydera JIOKYMEHTOB, BXOJSIIMX B cocTaB OMOIMOTEHHOro (hoHia», yTBEpHkKICHHbLIM
npukazoM MunkyasTypsl Poccnu ot 08.10.2012 Ne 1077,

3.7. Uckmovaetr autepatypy M3 (donpga B COOTBETCTBUM ¢ HOpPMaTHBHLIMU
aKTaMH.



3.8. Bener cucreMy OMOMMOTEYHBIX KAaTAIONOB U KApPTOTEK HA TPaMUMOHHLIX
1 MalIMHOYMTAEMbIX HOCUTEJISIX C LeJIblo Oubauorpapuueckoro packpbITis (OH/I0B.

3.9. IlpuHnuMaeT yyacTue B peaJu3allid NpOrpaMMbl BOCIIUTATEILHOH paboThl
KOJUIeKa, MUCIIONb3ys pa3iinyHbie (OPMBI U METOJIbI MH/IMBW/IyaJbHONW U MacCOBOM
paboThl.

3.10. Opranusyer yisi CTYJEHTOB 3aHSITUS 110 OCHOBaM OuOIMOTEUHO-
oubnuorpaduueckux 3HaHWi. llpuBHBaeT HaBBLIKM TrouMcka HHpoOpMaLMKU MU ee
IpUMEHEeHHs B yueOHOM rpouecce.

3.11. Buenpser nepejioByto OuUOJIHMOTEHHYIO TEXHOJOTUIO, [POBOJIUT
COLIMONIOTMYECKHE MCCIIe/I0BaHMs C IIeNbl0  TOBBIIIEHWS KayecTBa paboThHI
OUOMMOTEKH U U3YUEHUS YUTATEILCKUX HHTEPECOoB.

3.12. Ilpunumaer yuacTHe B CHCTEME [IOBBIEHHS KBaJIMQUKALHH
OuOIMOTEeUHbIX PAOOTHUKOB.

3.13. Koopaunupyer paboTy ¢ NpeiMeTHO-IMKIOBBIME KOMMCCHSIMH M
OOLIIECTBEHHBIMH  OpraHu3auusiMu  kosmepka. Ilpunumaer yuactue B pabore
METO/IMYeCKHX 00beiHeHui peruona. BiaumoaeiicTeyer ¢ Oubianorexkamu peruoHa
U yUPeKIACHHUIMH POACTBEHHOTO ITPOQWIIs.

4. anaB.ﬂeHHe H Opraumu3anus 1esiTeJibHOCTH

4.1. PyxoBoactBo OuOIMOTEKOH OCYHIECTBISST 3aBEJYIOMMHA, KOTOPbIH
MOJMUHSACTCS 3aMECTUTENIO IUpeKTopa no yueOHOH pabore H SBISCTCH HJICHOM
relarornYecKoro coBeTa KoJuie/Ka.

3aBe/lyIOlMi HeceT OTBETCTBEHHOCTb 3a BBINIOJHEHME BO3JIOKEHHBIX Ha
Oubnuoteky 3a1a4 U GYHKLUHH, ONPE/ICNCHHbIX JOKHOCTHON MHCTPYKLIMEI.

4.2. PaborHuku OMONMOTEKM HA3HAYAIOTCS Ha JIOJDKHOCTH, MEPEBOJSTCS M
OCBODOKAAIOTCS  OT JOJDKHOCTH JAMPEKTOPOM KOJUIeKa 110  [PEACTaBICHHUIO
3aBejiytolero GuGIHOTEKOH.

4.3. Crpykrypa u wTaTHoe pacnucaHue OuOIMOTEKH YTBEPIKJAAIOTCS
PYKOBOAMTENEM KOJJIE/Ka B COOTBETCTBHM € pekoMeHjiyembiMu MunoOpasoBaHus
Poccuun HopMaTuBaMu.

4.4. Pacxompl Ha cojepikaHue OMOIMOTEKH MNpeaycMaTpHBaloTcs B oO0MIeH
cmere pacxonoB KATK. PykoBoactBo  olecrieudBaeT  rapaHTHpOBaHHOE
(hMHaHCHpOBaHUE KOMIUIEKTOBAHUS, npuodperenusi oOOPY0BAHMS, SIEKTPOHHO-
BBIUUCIUTEIBHON M KONUPOBAIBHO-MHOXKHUTE/IbHOH  TEeXHHKHM; obecrieyuBaeT
OMOJIMOTEKY HEOOXOAWMBIMU I[OMEIIEHUSIMH B COOTBETCTBUM C JACHCTBYIOLIMMH
HOPMAaTHBaAMM. i

4.5. bubnuorexka BeJeT JOKYMEHTAUMIO U ydeT cBoel paboTbl, rpejicraBisier
OTYETH! U IJIaHbI pabOTHI B yCTAHOBJISHHOM IOPS/IKE.

5. IlpaBa 1 00513aHHOCTH

bubnuoreka umeeT npagso:

5.1. CamOCTOATENIHO ONpene/siTh cojepKaHue U KOHKpeTHbIe (hopMbl cBOCH
AESTENIBHOCTA B COOTBETCTBUU C LIEJIIMU W 3a/layaMi, yKasaHHbIiMH B [lonoxkenuu o
oubsnorexe.



5.2. IlpenacraBisaTh Ha paccMOTpPEHHE M YTBEpiKJCHHUE JIMPEKTOPY KOJIIEKA
NPOEKTbl [OKYMEHTOB: IMpaBuja I[10Jb30BaHusi OMOIHMOTEKOH, I10JI0KEHHE O
oubinuoreke, A0KHOCTHBIE HHCTPYKIUH, TPEUCKYPAHT IJIATHBIX YCIYT U JIP.

5.3. BHocuTh MnpeuloKeHus [0 MITATHOMY PAaclMCaHHIO, JIOJKHOCTHLIM
OKJIajlaM, Haj0aBKaM M JIOIUIaTaM COTPY/IHMKaM B COOTBETCTBHH C JIECHCTBYIOIMMH
HOpMaTHBaMHu, B Ipe/iesiax yCcTaHoB/IeHHOro (GoH/ia 3apaboTHOM ru1aThl OMOIMOTEKH.

5.4. Onpenensth B COOTBETCTBUU C IMPAaBUIAMH [10Jb30BaHUS OUOIHOTEKOMN
BU/Ibl U pa3Mepbl KOMIIEHCALUHU ylep0a, HAHECEHHOIO YUTATEISIMH.

5.5. 3HaKOMUTBCS ¢ yuyeOHBIMM IJIaHAMM ¥ 00pa30BaTe/IbHBIMU TTPOrpaMMaMHu
KATK.

ITonyyarh OT CTPYKTYpPHBIX [O/Ipa3jIe/ieHHi KOJUleJDKa Marepualibl |
CBEJIeHHs, HeOOXOIMMBbIE JUI PellieHHs TOCTaBIeHHBIX repe/1 OMdIMoTeKoil 3a1ay.

5.6. IlpeacTaBisiTe KOMICK B PA3IUYHBIX YUYPEK/JCHHUSX M OpraHU3alusiX B
npejenax CBOEH KOMIIETEHLMM, IpUHUMATh ydactue B pabore KoH(epeHIHH,
COBELIaHUH M CEMUHApOB 110 BorpocaM OubIMOTEUHOH U MHOOPMALIMOHHO-
O6ubnuorpaduuecKkoil A TeILHOCTH.

5.7. BecTH B yCTaHOBIIEHHOM IOPSJIKE HEPEITUCKY C JAPYTHMH OubimoTekaMu U
OpraHu3alusIMHU.

5.8. bubnuoreka OTBETCTBEHHA 3a COXPAHHOCTL CBOMX (oHAOB. PaboTHUKH
OndaMoTEeKH, BUHOBHBIE B NpPUYMHEHHMM yllepba OubimoreuHbM (oHaam, HecyT
OTBETCTBEHHOCTh B nopsijike, MpeyCMOTPEHHOM JICHCTBYIOIIHM
3aKOHO/1aTeJILCTBOM.



